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How to set up a
Gmail account
http://mail.google.com

Created by Liz B. Davis
May 12, 2008

@08

1. Click to sign up for Gmail

ccccccccc

Click here to
sign up for a
Gmail account

page




2. Create an account - Part 1

Create an Account

Your Google Account gives you access to Gmail and other Google services. If you already have a Google Account,

you can sign in here.

First name:

Get started with Gmail —/
[tiz

Last name:

Desired Login Name:

Choose a password:

Re-enter password:

Enter your name.

Choose a login namel

|Davis'
[LizDavis @gmail. com
Examples: JSmith, John.Smith
check availability! Jm— Check that it is available
[.«--"-"' Password strength: Strong
Minimum of B characters in IE"N
[rreeeemes \\ Choose a password - it must
™ Remember me on this computer. be at least 8 characters.

Creating a Google Account will enable Web History. Web History is a

feature that will provide you with a more personalized experience on

Google that includes more relevant search results and recommendations. | SCrOll down on the page!!

Leam More
I~ Enable Web History.

3. Create an account - Part 2

Security Question:

Answer:

Secondary email:

Location:

‘Word Verification:

Terms of Service:

Learn More

| Writa my own question

fwhat was your dog's name’
If you forget your password we will ask for the answer to your security

Choose a security question
from the drop down menu
or write your own.

jois "

|n:b|eich@y.1hoa.ccm'
This ad
probiler
may leave t

s is used
forget your
field b

¥
k. Learn More

include a secondary
email address - this is
optional

| United States :J

Type the charactars you se in the picture below.

|sperspell

Letters are not case-sensitive

Prove you are human by entering
the letters that you see.

Please check the Goog
change anything you like), and review the Terms of Service below.

ke Account information you've entered above (feel free to

Printable Version

cogle Terms of Service
elcome to Googlel

1. Your relationship with Coogle

C ) ) -

By clicking on 1 accept’ below you are agreeing to the Terms of Service above and

both the Program Policy and the Privacy Policy.

| accept. Create my account. s‘

Click accept to create
your gmail account.
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4. Start using Gmail

Read your Welcome to Gmail email.

Gmail is different. Here's what you need to know. nbex |x

Gmalil Team to me

Messages that are easy to find, an inbox that organizes itself, gre
cool? Welcome to Gmail.

Helpful links to directions

To get started, you may want to:

10:01 PM (15 hours ago) Reply

d

« Learn about some of Gmail's unique features on the Getting Started page.
+ Follow our Switching Guide to learn how to announce your new Gmail address, im ur contacts,
and forward your email from Yahoo! Mail, Outlook, Hotmail, and others.

« Setup your mobile phone to get super-fast access to Gmail,

+ Visit our Help Center to find specific answers to all your questions.

Users have often told us that the more they use Gmail, the more they discover its benefits. So go ahead and give
it a try. We'll keep working on making Gmail the best emall service around, and we appreciate your joining us for

the ride.
Thanks,

The Gmail Team
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How to Create a

Google Docs Account
(if you don't use Gmail)

Created by Liz B. Davis
May 1, 2008

@08

1. Get Started

1. Go to www.docs.goaogle.com

2. If you have a gmail
account, use that to sign
in to Google docs.

Sign in to Google Docs with your
Google Account

Email:

Password:i

[ Remember me on this
computer.

Sign in [

| cannot access my account

Don't have a Google Account? 3. If you don't have

a gmail account, click
get started to set up
a Google account. You
do not need a Gmail
account to create a
Google account.

Get started
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2. Create an Account

Create an Account

4. Enter your email address

Your Google Account gives you access to Google Docs andother Google services. If you already have a Googl

Account, you can sign in here.

Required information for Google account

Your current email address:

Choose a password:

Re-enter password:

e.g. myname@example.com. This will be used to sign-in to your account.

5. Choose a password
and enter it twice. It must
be at least 8 characters.

Password strength:

Minimum of 8 characters in length.

[~ Remember me on this computer.

Creating a Google Account will enable Web History. Web History is a
feature that will provide you with a more personalized experience on
Google that includes more relevant search results and recommendations.

Learn More

I Enable Web History. 6. Scroll down on the

page.
I 7. Enter your first and last name (this is optional) I
Get started with Google Docs *
First name: (ootional |
Last name: (optaral) [
Location: | United States j
Word Verification: Type the characters you see in the picture below.
8. Copy the letters
you see here. &
Terms of Service: Flease check the Google Account information you've entered above (feel M
free to change anything you like), and review the Terms of Service below.
Prini Vi
le Terms of Service m
joleome to Cooglel =
1. Your relationshi with Coogle v
By clicking on 'l accept’ below you are agreeing to the Terms of Service

above and the Pdvacy Policy

| accept. Create my account. \
9. Click accept and /
create your account.

10. You must go to your email and click on the verification link before
you can do anything else in Google docs. This could take a while if your
email uses a filter.

11. Once you verify your account you can start using
Google Docs.
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How to Create and Share
a Google Document
http.//www.docs.google.com

Created by Liz B. Davis
May 12, 2008

@08

1. Create a new Document

r—

Document
Click on New /ﬁ Spreadshest |

my Presentation |

Choose Document

A new document will open up. The tool bar is similar to most word processors.
Mouse over each icon to see what it does.

lizbdavis@gmail.com | Docs Home | Help | Sian out

Google Docs

How to te and Share a Docu... saved on May 4, 2008 6:04 PM by Lizbdavis Save & close

!

Insert Format Tools Table

W i o A Verdana ~14pt ~|B I U A~ Pk SIS EEEEE LYV
How to Create and SharMogle Docs

Highlight text and click link to link the text to a Website, document, or email.
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2. Adding Links

Choose what you would like to link to. And Insert the Web
address. The text should be the same text you highlighted.
A

¢ Dfcument ¢ Bookmark ¢ E-mail address

Link Display

Text: |Gaagle Docs
The hyper-linked text, ike Click me for the best loan rates!

Fiyover: |
The flyover appears when the viewer's mouse cursor is over the link

[ Open link in new window

Inserti Cancel |

Click insert when you are done. When you go back to the

document, the linked text will be blue.

3. Saving your document

Google Docs will automatically save and name
your document. You can use the file menu to
Rename it.

Edit Insert Format Tools Table
Mew document

= Save Ctrl+5
Save as new copy

Rename

Revision history

Delete
Download file as... >

Print settings...
(=) Print... Ctri+P

Print as webpage...
View as webpage...

AN

e S
r‘r‘ou can also use the file menu to download

the file as a word document and to view the
Revision History.
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4. Viewing the Revision History

The revision history shows who edited the document, when the edited
the document and a little of what changed.

 Revision 311

v| Revision 309
Revision 307
Revision 305
Revision 303

™ Revision 301

[~ Revision 299

| « Back to editing the document

3 weeks ago by christy
3 weeks ago by Me
3 weeks ago by christy
3 weeks ago by Me
3 weeks ago by christy
3 weeks ago by Me
3 weeks ago by christy

odcast. Introduce Podcasting
http:/ffullmeasure.co.uk/comin
. listen and create a P Introdu:
Reading: Freedman, Terry et.z
Today we will introduce Podca
no fext added

Using 21st Century Technolog

lCnmpare Checked

Revisions 308-311
Revisions 307-309
Revisions 305-307
Revisions 303-305

Revisions 301-303

Revisions 258-301

Revisions 0-28

Check off several revisions and click on Compare Checked to see the
differences between the revisions. Click Back to editing the document
to see the differences betweent the revisions.

5. More about the Revision History

Revisions made by different
authors are color coded.

v

Authors:

Deleted text will be crossed out. Added text will be highlighted.

r4
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6. Sharing a document (part 1)

Click on the share menu to email or
share the document with others.

save | Savo ok

&3 Share with others

Email as attachment...

) Send message to collaborators...

Publish as web page...

View as web page (Preview)

/. Sharing a document (Part 2)

You can invite people as collaborators or as viewers. Collaboarators will
be able to view and edit th& document. Viewers will only be able to

view the documents. The people you share theldocument with will have
to create a Googﬁ;docs account.

'st Century Tools Syllabus cdited on May 4, 200} 5:11 PM by Saue

Save & close

This document is currently shared.
@ as collaborators " as viewers Preview document as a viewer
Enter email View RSS feed of document changes
addresses A el Collaborators (3) - remove al
here. Collaborators may edit th nt and ierc
Separate email addresses with commas. prople:
Choose from contacts Me - owner You can see all the
Christine |
Sl colibaatons e collaborators here.
Click invite B Email collaborators
collaborators Advanced permissions Create event with collaborators
when you are
done. [+ Collaborators may invite om.ers Viewers (0)
Only the owner may change this Viewers may see the document but not edit it.
[+ Invitations may be used by anyone
Allows mailing lists  Learn more
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8. Publishing your document (part 1)

When you publish a document. It becomes a Webpage. Viewers of the
Webpage do not need a Google account to see the page. Viewers may only
view, they can't edit the document.

21st Century Tools Syllabus cdited onfay 2, 2008 6:11 PM by BN | save

Lizbdavis Save & close

This document is not y

You can publish your do
document will be assi

entto the Internet, where anyone will be able to access and view it online. Your
a unique address (URL) on google.com that you can send to your friends and

colleagues.

You can check this box to automatically update the

Publish document ~

Webpage whenever you make changes to your document.

I3 Automatically re-publish when changes are made

This document has not been published to your blog.

You need to set vour blog site settings before you can post documents to your blog.

LT P — You also have the option of using
Google Docs to publish directly to
Don't have a blog yet? Create your own with Blogger. your bloQ-

9. Publishing your document (part 2)

After you publish the document, Google Docs will give you the
Web address (URL) where you can find the document. If you
click here, you will see your document Online.

This document is published on the web.

Your document Is publicly viewable at: hitpJ//docs.google.comDoc?id=dinmfgid 354mxppnbhd
Published on May 4, 2008 7:54 PM

Re-publish document | Stop publishing Click here to take the document
Offline.

¥ Automatically re-publish when changes are
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10. Download your document

Use the File menu to download your document.

Edit Inset Format Tools Tgble

Mew document

=l Save Ctrl+5
Save as new copy
Rename
Revision history

Delete

Print settings...
(=) Print... Ctri+P
Print as webpage...

View as webpage...

Download file as... >

I U A~ &,
Offline,
1e here:

PDF o4

Word ‘\ You can download
HTML (zipped) | YOUT document in

RTE many different

4 formats.

Text

OpenOfiice
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Creating and Sharing
a Presentation using
Google Presentations.

Created by Liz B. Davis
May 4, 2008

[©Nelel

1. Open a New Presentation

N New ~ hd
8 Document
Click on New 7 Spreadsheet |
wy Presentation |
2 i Folder
Choose Presentation
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2. A New Presentation will Open

Click on the File = Edit Revisions
File Menu. You New
will see many i

3 Upload a file (.PPT, etc.)
DptanE. Impaort slides (.PPT, etc.)
Save Citri+S

Save as a new presentation

Google will name
yvour presentation
with the title

of your first slide.

Rename

lete presentation
rint... Cti+p

Save as PDF

Save as Text

Save as PPT

You can rename
it here.

Start presentation  CtrisF5

Discard changes
Save & close

3. The Menu Bar

The menu bar has many options. When you click to add a new slide, you
will have several layouts to choose from. When you click to change the
theme, you will have several backgrounds to choose from.

" ~

------

N S

You can also insert images, text, shapes and video.

page 14



4. Only YouTube videos are supported.

March
] | l.! L T |'|_r —
| -5
o R TE “.. 5y — '-l.l':' 5
|
" L i Wl “X !li ]
= W EH W i L - L
T W W

Google Docs in Plain English

5. Revision History

Click the Revisions tab to view
the revision history. #

File ~| Edit Revisions

The revision history shows when the presentation
was last edited, by who and what changes were
made. Click on a revision to see the history of

the presention.

Revision / Last Edited J Changes

Revision 25 2 seconds ago by Me Medified 1 slide
Revision 24 2 minutes ago by Me Meodified 1 slide
Revision 23 2 minutes ago by Me Added 1 slide, Modifie
Revision 22 3 minutes ago by Me Meodified 1 slide
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http://www.youtube.com/watch?v=eRqUE6IHTEA

6. Share Presentation with Others

Click the share tab to share
presentation with others

Save | Save &close [Discard changes

(-] Start presentation ) Email

na 52 Ineartviden B Chanae thama

7. Share Presentation with Others

You can invite people as collaborators or as viewers. Collaboarators will
be able to view and edit thf document. Viewer% will only be able to

view the documents. The people you share theldocument with will have
to create a Googﬁ;docs account.

st Century Tools Syllabus cdited on May 4, 200} 8:11 P by Share Save

Save & close

This document is currently shared.
Preview document as a viewer

& as collaborators " asviewers

Enter email View RSS feed of document changes

addresses I el Collaborators (3) - remove al

here. - Collaborators may edit th nt and irvwc
Separate email addresses with commas. pecple.
Choose from contacts Me - owner You can see all the

e Christine collaborators here.
r o christy
Click invite A

B Emai collaborators

C01 Ia bO rators Create event with collaborators

when you are
done.

Advanced permissions
[+ Collaborators may invite others Viewers (0)

Only the owner may change this Viewers may see the document but not edit it.

[+ Invitations may be used by anyone
Allows mailing lists  Learn more
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8.

Publish Presentation Online

Your presentation will be assigned
a Web address that you can share with others.

This document is published on the web.

Y | is publicly vi bl 5 i :
hr?gl‘l:.l-:-'doca.goog\e.com;'F'resm1tation?i?ﬂt=dfnmfmd 375iBkm2a0z / HOW tO Creatlng and Sha”ng
Published on May 4, 2008 9:39 PM . .

S a Presentation using
Mini Presentation Module: 3
You can post your published presentation online for others to browse (see GOOgIe Presentatlons.

demao on right). Copy and paste the code below to your clipboard and paste it
into the html of any website or blog.

<iframe
src='http://docs.google.com/EmbedSlideshow?docid=dfn
frameborder='0' width='410"' height='342'></iframe>

Created by Liz B. Davis

C - KR May 4, 2008
Stop pms"mg\ This is a preview L@@G) ©

Click stop publishing to of the presentation

take your presentation

Offline. RIS Google Docs | Menu

Copy and paste this code
into any Website to embed
your presentation.

9.

[ o

Speaker Notes

Click to add
speaker notes

Mo one else is editing this presentation

Normal va2pt B 7 U A~ S+ Lk = CEREE=E=E L
_; ' Speaker notes A
Speaker Notes The speaker notes TRAGIA nors you i B
: : ~afp N0teS for the speaker.
SIdEbar WI” open. These will not be seen during
Click to add the presentation.
ick to a

speaker notes

Tt Click the x to close
' the speaker notes.

Naané glse (s edfing this présentalion
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10. Start the Presentation

Click here to switch to

presentation mode. GUSE || UISGAY o

() start presentation £ Email |- .

 Insertvideo B Change theme

11. Start the Presentation

PN

) ) () http://docs

=

This is the Web address for your
presentation

Click here to
take control

|httn:;’;‘d0cs.qDoqle.comfPresent?docid=dfn

of the presentation

Creating and Sharing
a Presentation using
Google Presentations.

Created by Liz B. Davis
May 4, 2008

_ This is where you | !
Click here to enter chat text
advance your slides. /

\rhis audience has no presenter.
Take control of presentation
View speaker notes

Audience
Elizabeth Davis

me: If you share the Web address of your
presentation with others, your viewers can
participate in an Online chat while you are i
presenting. |
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12. Take control of the presentation

Once you take control everyone can see the
slide you are on. They can follow along.

r s Youare presenting!

ClICk hEI'E Everyone can see the slide you are an.
Stop presenting
to stop I/

View speaker notes
presenting y \ _

Click here to view your notes.
They will pop up in a separate
window that only you can see.

13. Download and Print your
Presentation

File = Edit Revisions

Mew !
Open
Upload a file (.PPT, etc.)

. Import slides ((PPT, etc.)
Use the File menu R T

to print your
slides (with or
without speaker
notes), save your

presentation as a | SevessOr
/

Save as a new presentation
Rename
Delete presentation

Print... Ctd+p

_ Save as Text
PDF file, as a R
PowerPoint file or
as a Text file.

Start presentation  Ctri+Fs

Discard changes
Save & close
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Using
Google Spreadsheets

to enter and graph data
http://docs.google.com

Created by Liz B. Davis
May 11, 2008

@08

1. Open a new spreadsheet and enter
your data.

+
Under the ’ & Document

New menu

choose ) Spreadsheet |
Spreadsheet /ﬂ Presentation

A B
Fruit Mumber
Enter your 2 Apples 12
data 3 Bananas 18
4 Oranges 25
5 Pineapple 6

6 Koiwi 9
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2. Toolbar Options

Choose the Formulas tab
to find the sum,
average, min, max and
more about your data.

File~ Edit Sort Formulas Revisions

aimbiotification RulesNEW 3 Prinf
© o § B Formatr B J U ax FooT Ty & OF L Aign~ nsertv | Delete~ [ WrapTe @
; E F ] H I

Click here to graph your data

A B

Choose the Discuss
tab to chat

Online with
collaborators.

Share and/or
publish your
spreadsheet

3. Highlight the data and choose Chart

Highlight the data

(include the column titles)

A

2 Apples
Bananas

4 Oranges

5 Pineapple

8 Kiwi

B

Number

12
18
25

Set Notification RulesMNEW

Choose
Chart

Nrap Text D‘

| iy Ch G
Gadget...
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4. Enter your chart preferences.

Create chart

I Choose the chart type I

What data?

E3)
I Title the Chart I
Labels

.® Chart title IFa\r{jrile Fruits ‘

Horizontal axis IFruit

Vertical axis INumher
Label the Legend I Onright |
o Reverse categories [v

IA[:EE

Group data by ¢ Rows * Columns

[+ Use row 1 as labels
[ Use column A as labels

Preview

Favorite Fruits

M Apgpies
M Banan

I Group data by rows or columns

W Firsappie
W owi

I Save chart when done I\
Save chart | Cancel

5. Interact with the chart.

a section to

and percent.

Double click on

see the number
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6. Publish the spreadsheet and chart.

Publish this spreadsheet E

A Publish

This document is published on the Choose the
wralyc Publish tab

Your document is viewable at:
thitpispreadsheets.google . comipubZkev=p: to post your

M ZESBS0

Plblishad on May 11, 2008 7:43:08 PM EDT spreadsheet
and graph
Online.

Re-publish document | Stop publishing

I Automatically re-publish when changes
are made

What parts?
Sheet "Sheet1" only |

Subscribe
More publishing options
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Using
Google Spreadsheets
to create a form and
collect data
http://docs.google.com

Created by Liz B. Davis
May 11, 2008

@08

1. Open a new spreadsheet and click
on
the Share tab.

r ]!I - +] Click on the Share tab

Under the ’ﬂ DDDDDDDD
-, Spreadsheet |

New menu

'''''''

pppppp



2. Invite people to fill out a form.

Invite people to fill out a form

Invite people: x

" as collaborators ¢ as viewers  * to fill out a form™EW

How it works:

Create a form and invite people to fill
it out...

ﬁ ...their answers will be automatically

“ added to this spreadsheet.

Start editing your form...

Click to start editing your form...

3. Enter your questions.

Edit form Preview and send

Favorite Foods «f= Give your form a title

Please let us know about your favorite foods.

Give your form a subtitle (optional)

Question Title iWhaI is your favorite fruit?

Enter the first question

Help Ti Choose only one m—
it l- \ Include additional text

his will show up under your quastio 2
(optional)

Question Type Text -

Text

S e e MiMinie chcls am -Choose the-question-type ¢

Done I Dis¢ Checkboxes

Choose from a list

+ Add a gquestion

Save Mext, choose recipients » I
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4. Enter the answer choices.

Question Title IWhat is your favorite fruit?

Pa.

Help Text [Choose only one

Use these e ' :

arrows to Question Type | Multiple choice ~

change the order of

the questions. " Apple Enter the
¢ |Banana possible
r IKiwil answers
" |Pear|

Done fimsemremi——r» C|ick when you are done

+ Add a question

Click to add another question

Save Mext, choose recipients » qsave and send su rvey

5. Send email or post the form Online.

Invite people to fill out this form

Responses are compiled in a Google Spreadsheet for you
automatically.

i Enter email addresses

to invite people to
fill out the form.

r"

Choose from contacls
Invite People

Preferences

¥ Include form in invitation email
™ Letpeople see existing responses
[~ custom confirmation message:

hanks!

our response will now ap rin my spreadsheet.

What people see after they've submitted you'

Choose your preferences for the
email

Preview

to
from: Elizabeth Davis <lizbdavis@gmail.com=>
subject: Favorite Foods

Please let us know about your favorite foods.

If you cannot view this form properly, you can fill it out here:
hitp:ispreadsheets.google comiviewform ?key=pM ZESBS

~

What is your favorite fruit?
Choose only one

3 Go to live form

" Apple

~ Banand You can ‘also copy and

S paste this Web address
and send it to people.

 Pear

What is your favorite ice cream flavor?
Please choosea only one.

Chocolate |

What is your absolute favorite food?

—

submit |

powered by Google Docs
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6. View the results.

| Forms example Autosaved on May 11, 2008 8:09:57 PM EDT

|| Filer| Edit Sort Formulas Revisions Set Notification RulesMEW

) oca ¥ @ Formatv| B 7 U ase F-1I" Ty B O T | Align~ | | Insert~ | | Deletev | [ yyrap Text

This spreadsheet is receiving entries via a form. @ Go to live form  Edit or resend form

A B C D E
What is your What is your
What is your  favorite ice cream = absolute favorite
Timestamp | favorite fruit? flavor? food?
; 5/11/2008 20:09:19 Apple Chocolate Lobster
i 5/11/2008 20:09:35 | Kiwi Vanilla Pancakes
5(11/2008 20:09:57 | Kiwi Chocolate Turkey

As people fill out the form, the results will appear
in your spreadsheet.

[==TE R - I I T R
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Getting Started with
Del.icio.us
http://del.icio.us

Created by Liz B. Davis
May 12, 2008

©¥oIel

1. Create an account on Del.icio.us

@ Google Docs - ltems nat in fol... & .' del.icio.us & | ¥ Gmail - Google Calendar Upda... &

Beta del.iclo.us extension for Firefox 3 now avallable!

.. del.icio.us

» all your bg

Click get started or register
to set up your del.icio.us
account

Tags

Atag Is simply a word you use o
describe a bookmark. Unlike folders,

make up tags when you need them
» check out what other people are Tt o
bookmarking The rescultis a better way to organize

your bookmarks and a great way to
discover interesting things on the Wab.

learn more... » get started «

| |de|.icio.us j search |

register | help

hide this
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2. Choose a user name and password

Sign up for an account. Your username will be part of the Web address for your
bookmarks. Your password must be at least 6 characters and include a symbol or

number.
Enter Details
eep all your bookmarks in delicious and access
them from home, office, anywhere.
username tsprofdev
Share your bookmarks with family, friends, and
full name Tom Snyder colleagues.
password PR e Discover new sites from the delicious community

« atleast® characters required (browse, find, get recommendations).
«+ atleastone letter and one symbol or number required » learn more
« may not contain any part of your username or full name

password again I"’""" Providing your email address will not put you at risk
il - for spam. We respect your privacy and will only send
emal Ilspmfdev@gmall.cam you an initial verification email, password reminders
R N e R RN T upon request, and notices of critical service updates.
M mmaiio T L L » Our privacy pali
gl p}\z.u\_\\“@ S | N privacy policy
P T TR SR TR 1 Y [T
LS AN R N B e

——

please type these letters |~.fepucu

register |

3. Add browser buttons

Click here to install the del.icio.us buttons on your browser, then restart your
browser.

8066

& N

“My del.icio.us” button “Tag this” button

You may have to edit your
options to allow del.icio.us to

Install install the buttons.

ension Now » (Firefox 1.07 or newer required)

If you see this message at the top of the page, click *Edit Options,” *Allow,” *Close,” and click the install link again.

i To protect your computer, Firefox prevented this site (del.icio.us) from instaling software on your computer. Edit Options. ..

After installing, please restart Firefox. You'll be automatically taken to step 3. If you are not able

to install the buttons,
click here for the

Not using Firefox? View alterate instructions for: Internet Explorer, Safari, Opera, or other. k bookmarklets

Prefer not to install the extension? You can use the alternative buttons available on 4

Quit/Exit and reOpen your browser when you are done.
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4. Check your email to activate your
account. Look in your bulk mail, if you
don't see a message in your inbox.

Look for the activation email, to verify your
account on del.icio.us

T =
noreply@yahoo-inc. 11:35 AM (9 minutes ago) Reply
Hella, i A
Click here to activate your account.
Thanks for n

Flease activate your account by going to: /
http:/del.icio.ushverifyitsprofdevic] Scbfé5 bEffcib S

If you have any questions or problems, please visit our help section. It
contains information on what we do and how to solve common problems.
You may view del.icio.us help by going to:

hitp:iidel.icio.us/help/

For supportinquiries, please visit our support page:
http://del.icio.us/help/contact

Please note: this is an automated email, do not reply to this message.
Instead, use the contact link listed above for any inquiries or suggestions.

Thanks!

del.icio.us team

5. If you can't download the buttons,
add the browser bookmarkletts to your
bookmark toolbar.

del.icio.us / help / buttons

your bookmarks | your network | subscriptions | links for you | post logged in as tsg

What are buttons and why do | need them?

Buttons (bookmarklets) are links you add to your browser's Beokmarks Teolbar. They are an easy way
to post and view your boockmarks in del.icio.us.

%3 del.icio.us/doc/bookmarklets - Mozilla Firefox

File Edit View Go Bookmarks Tools Help

<,:I - B - @ _ @ @ -. http://del.icio.us/doc/bookmarklets

- my del.icio.us | | post to del.icio.us

Drag both of these buttons to your browser
bookmark toolbar

What do they do?

The -. post to del.icio.us n allows you to post your current page to del.icio.us.

The -. my delicio.us button allows you to quickly view your bookmarks.

How do | get them?
» Make sure the "Bookmarks Toolbar" is checked under View — Toolbars.
» Drag this link: post to del.icio.us up to your Boockmarks Toolbar.

» Drag this link: my del.icio.us up to your Bookmarks Toolbar.
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6. Allow private saving of bookmarks

Del.icio.us does not default to allow for private saving.
Activate this feature by clicking on settings.

del.icio.us / settings / bookmarks / privacy

popular | recent

your bookmarks | your network | subscriptions | links for you | post logged in as lizl settings | logout | help
Settings, wl i - %
g Click on private saving.
Account Bookmarks Tags People Blogging
» change password » import/ uplo » rename tags » network privacy » network badges
» change email » export/ ba » delete tags » subscriptions » link rolls
» edit profile » private saving » bundle tags » report spam » tag rolls

» delete account

» rss feed license

» Facebook integration

Bookmarks: private saving

» daily blog posting

This allows you to make individual bookmarks hidden from other users. To use this feature, first

allow it, and then choose the "do not share" checkbox when editing or saving an item.

F——-—
" allow private saving of bookmarks?

Check this box to allow private saving of bookmarks.

change setting b

Click here to change your setting

/. Tag and describe Websites.

- B @ /;‘ E ‘ E 2 http:/ jwww.2 Lstcenturyskills.org/route2 1 findex.; ¥ | [ Q * Coogle Q
PowerTeacher TinyURL! blog stats WHS WEb: imer Diigolet Share on Tumblr  twmbl'n teachers Read Later 1o read  edutagger

[® ! i3 Digo » @ - - -

2 LH “ when you find a website you want to bookmark. Click here

Google | to tag it. S @ s«
Gl Google - - del.icio.us /verify

This box will pop up. You can add notes and tags to describe the Website.
Tags must be one word - no spaces. You can use periods, dashes or
underscores. Separate each tag with a space.

what'snew | o 0

1\ The Partnership for 21st Centurv Skills is pleased to offer Route 21.
http://del.icio.us - lizbdavis' bookmarks on del.icio.u C

NEWS &
ANNOUNCEMENTS " del.icio.us

528 resources

3
M

14 recently added url Ihtlp:f Jwww.21stcenturyskills.org/route21/inde;

2578 members

/

description Me\:ume to Route 21

I™ do neot sire

J/

notes

rgmm resource on 21st century skils

Click this box to keep
the bookmark private

save

TAKE A TO/

| tags Iletcentuwskills education web2.0 resources edtech tsp

(only you can see it)

originally posted on 2008-05-11. delete this post. s

Done

Click save when you are done.

v
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8. The social part of social
bookmarking.

After you add a bookmark, click here to see
others who have bookmarked that Website.

Web 2.0 for the Classroom Teacher

Learning and Innovation Skills

Annntatad link

Web 2.0 for the Classroom Teacher common tags  cloud | list
httpiwww kn.att.comiwired fil/pages/istweb20s.htm!

2.0 2istcenturyskils CFF  Learning Podcast Teachers
this url has been saved by 702 people. ‘ . b

Teaching Technology Wiki blog blogging blogs  classroom

Web 2.0 for the Classroom Teacher e-earning education  internet  links  list  podcasting
; reference resources teacher tools web Web2.0

You will be able to see the notes that
user notes i =
others have written about this May 08 posting history
Website # first posted by joanwork to things.to review web2.0
The links are categori .
classroom teacher. May.co
g by lizbdavis 1o web2.0 resources links
#Jr?i‘.‘l‘ﬁ?iun of websites for K-12 teachers on everdhlog o llogs.i0. e by itsallaboutinfo to web2.0 21stcenturyskills
poliockm You can explore the links  |oy pwhyte o web 2.0
other people who have by nielj to web2.0
also bookmarked this by gBurvines to web_2.0
‘Web 2.0 for the Classroom Teacher . An Internet Website mytools to education
Blackwelder by pollockm to web20 education resources e-leamning
reference

internet hotlist on web 2.0

9. Exploring other people's bookmarks.

del.icio.us / itsallaboutinfo / popular | recent

your bookmarks | your network | subscriptions | links for you | post logged in as lizbdavis | settings | logout | help

All itsallaboutinfo's items (248) Idel.icio.us :l search

add itsallaboutinfo to your network, view itsallaboutinfo's network

You can add this person to your network. MyStuff
1 dragonboating
1 knitting
2 myblogs
2¢ Worth 1 phone
\ ( 8 Scrapbooking
Webg PP — N 1 wola‘ .
You can explore this persons bookmarks. e iechialcay
Bac barre
L copyrightfriendly
mail2web.com - Pi p Your Email education
: ; ] instruction
Wysi Free Adthoring: KompoZer Tutorials . library
referencesources
KompoZer 0.77 Walkthrough - Walkthrough of the KompoZer Editor for Windows - KompoZer A 5
echnology

Workspace
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10. Sharing your links with others.

PowerTeacher TinyURL! blog stats WHS WEbsite Twitter Diigolet Share on Tumblr tumbl'n teach Read Later to read edutagger

LR cﬂ T Eﬁ el W ‘ % a hup:/ /del.icio.us/lizbdavis/web2.0 \' & (G~ Google Q

% &4 Diigo ~

Google [ | Share all of your links on a particuluar topic by giving out the Webaddress for @ seain:

that tag. You can see all of my Web 2.0 links by going to
@ Coogle ... I http://del.icio.us/lizbdavis/web2.0 g Google D...

ilable

del.icio.us / lizbdavis / 'web2.0 / popular | recent

your bookmarks | your network | subscriptions | links for you | post logged in as lizbdavis | setlings | logout | help
Your items tagged web2.0 (create tag description) — view all, popular I del.icio.us j search |
« earlier | later»  showing all 76 items related tags Web2.0
Web 2.0 for the Classroom Teacher 4 +21sicenwryskills 40 podcasting
0 2 +2forTuesday 76 web2.0
2 +article 15 wiki

Welcome to Route 21 1 +blog

- : studygroup
A great resource on 21st century skills 4 +blogging
to 2 +blogs 9 blogs

B ) : :Ef;:g::::ng unbundled tags
Web 2.0 | EDUCAUSE CONNECT [Term View] Lo Sads anBaing
; i 2l e » view as cloud | list
# 3 1 + CommonCraft

Web 2.0 -FETC Version ey » sortby alpha | freq

» nea minimim 1 2 &
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Getting Started with
Diigo - Part 1
Setting up your account
http://www.diigo.com

Created by Liz B. Davis
May 12, 2008

@O0

1. Create your Diigo account.

) ower re 0C nc . or
Research and Collaborate Wi an highli
. Don't just bookmark! Highlight the web! Add sticky notes too! 4| Watch the V]d_'?o to learn more |esearen
+ Access and search your findings from any PC or iphonel Ke about what D“go can do. along to
evey

+ Create groups to peol resources for specific projects.

Connect and Discover
Easily axtract and compile all'your highlights across multiple pages

<+ You are what you annotate, creating a presence for you in the community. Annotate weop i1

» Connect with friends effortlessly and non-intrusively through content. = I your highlights across

lizad Inline Commen @ Julius King on 2

+ Discover quality resources on any subject or get :
yatly HERSE et R e siciy ncta a s wongeriui

Learn More »

v " 2 " a
/N Reading is more fun with friends, e AW
< - . s Web 2.0"
more productive with Diigo... T
i TechCrunch
Click to create a ‘ T 1 Mol ookt
free Diigo account = Qon
Already have & Diloo or openid account? MAOrE TRVIFEWS 3
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2. Choose a username and password.

Create your account

now

Choose a Username
I
|

6 ~ 16 characters, must begin with a letter, case-insensitive

First name Last name

to be used in the Diigo Community

Email

We'll q!

L

via Email

email you about new friends and alert you accarding to your se

preferencel In case you forget your password, you can also retries

Choose a Password Retype Password

prs and is case sensitive

£E84E | For anti-spam, please type this number in the box

provided (Cannot read? Try a different one )

[~ Send me the occasional site update and tip. You can unsubscribe at any time

Continue

3. Set up your profile.

Set up your profile on Diigo.
Avatar
Upload Image

You can upload a JPG or BMP file. (Max 2M)

| Browse...

Upload

Basic Information

Username: tomsnyder
RealName: Tom Snyder

Gender: ¢ male ¢ Female

Birthday: [Month: ~|[Day: =[[Year x|

Do not uplead a photo containing celebrities, nudity, or copyrighted image.
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4. Find friends on Diigo or skip this

step.

Find Your Friends

Diigo will look

through your email
contacts for people
who already

have accounts on Diigo

Step 3 (Add Friends)

Find out which of your email contacts are on Diigo.

@|gmai.com -]

Your Email: tsprofdev

Email pass, A |

& will not store your password. It will only be temporarily used to access
your email address book. Your email addresses will be added to your
Diigo address book so that we can auto-complete email address when
you are trying to forward links by email.)

You can skip this step and

Friends

Click to find your

look for friends other ways

\ski .

Find Your Friends |

5. Before you click Add to friends, scroll

down on the page. Clear the check
boxes and check off the people to
whom you would like to send an

Invitation.

Add Friends

You've got friends
= choose the people you want tof

On Diigo

2
- B
[ R

g °
F

I~

Step 3 (Add Friends)

Before yvou add any friends, first click
Clear All, then scroll down and choose the
friends you want to add or invite to Diigo.

Click add to friends when

wvou are done.
- R
-

i&sigct il frclearan]

.
=
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6. Check for your activation email. Look
in your bulk folder if you don't see it in
your inbox. Click to resend if you don't
receive it.

Before you can start using Diigo, you have to activate your account.
Check your email and verify your account. If you don't get the email
Click to resend it and try again.

Please activate your acount

Dear Tomsnyder. Your account has been created.
We've sent you an email to tsprofdev@gmail.com to verify your account.

Please look up the email and click the link there to activate your account.

Didn't Get the Email?

First, be patient, sometimes it takes a while for the email to arrive

Resend verification email

Check above to ensure you entered your email address co
below and resend the email.

ctly. If it's wrong, change it

= Check your junk email box, the message might hawv en filtered as junk.

= Ilsprofdev@gmail.com Resend email

= Contact us if you can't get it to work.

7. Follow the steps to install the Diigo
Toolbar.

Please follow these steps:

1. Click the "Install Diigo Toolbar™ button below.

2. Click "Edit Options"™ at the top-right of your screen and your
browser will open a panel. Click "Allow™, and close this panel.
3. Click the "Install Diigo Toolbar™ button below again, and then
click "Install”.

4. Restart your browser.

Follow these
instructions to
install the Diigo
Toolbar.

Click the button above to install in seconds!
Fully customizable to save deskiop space.
Mo adware or spamware!

Power tools to substantially enhance your experience
for online browsing and interactions,
and for information gathering and sharing...

page 37



8. Import your browser bookmarks to
Diigo - you will now be able to get to
them from any computer. You can also
import your del.icio.us bookmarks to
Diigo.

Import bookmarks from your browser and/or del.icio.us

You don't have any bookmarks 3.7 \

| Import bookmarks from port bool rnllufmm

mp Your browser ». =def.icio.us

9. Click on the Tools link at the bottom
of the Webpage (it is at the bottom of
all Diigo pages).

Click on Tools at the very bottom of the page.

About Diigo Help UserForum Blog Tools Contact What's New
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10. If you can't download the toolbar,
you can add diigo browser buttons.
Click on Digolet and drag the
appropriate link

to your bookmark toolbar.

If you can't download and install the toolbar use the Diigolet. Drag the appropriate Diigolet to your Links Toolbar

Diigo Toolbar /
Diigolet

Enhanced Linkrolls

-

Tagrolis

Send to Blog
Daily Blog Post
Import Bookmarks
Export Bookmarks

"Add to Diigo" Widget

Diigolet

n be set-up by simple drag-and-drop - no
download or installation Wsers. Much more powerful than

bookmarklets offered

@ Diigolet (3 piigolet & Diigolet 4 Diigolet & Diigolet @ Digolet
for Firefox for Flock for Safari for Opera for Internet Explorer for Maxthon
Set-up

11. If you want to add bookmarks to
Diigo and Del.icio.us simultaneously
click on Tools at the bottom of the page
and choose Save Elsewhere.

Click Save Elsewhere to simultaneously add bookmarks to both Diigo and other services such as del.icio.us

Diigo Toolbar
Diigolet

Enhanced Linkrolls
Tagrolls

Send to Blog
Daily Blog Post
Import Bookmgfks

Export Bookrgarks

v

Save Elsewhere
Install Facebook App

Diigo API

Save Elsewhere

"Save Elsewhere" allows you to simultanecusl§ add your new bockmarks to other services you set up here.

1) Select the service 2) Input your account infqgmation
3) Check the account to make sure it is valid 4)gave

After you set up your accounts here, all new bookifarks you add using Diigo Toolbar 3.0 or later are automatically
posted to these other websites.

Username Password

I~ Del.icio.us | Validate acccount

I~ Ma.gnolia | Validate acccount

- Simpy | Validate acccount

|
|
|
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Getting Started with
Diigo - Part 2
Using Diigo
http://www.diigo.com

Created by Liz B. Davis
May 12, 2008

@08

1. The Diigo Sidebar

The Diigo Toolbar

Show or hide the diigo sidebar

pppppp



2. My Bookmarks Tab

I The My Bookmarks tab shows your mast recent bookmarks.l

Diigo Sidebar @ | g delicio.us/network/lizbdavis @ I,. Web 2.0 for the Classroom Tea... @]

Tags / Lists / Search

tag1 tag? tag3 Fitter |

My Bookmarks
= Creating a Ning Network - Geogle ™
Docs about 16 hours ago

Welcome to Route 21 on
2008-05-11

Pecha Kucha: Get to the
PowerPoint in 20 Slides Then 5it
the Hell Down on 2008-05-11

Web 2.0 In The Classroom
Presentation on 2008-05-11 #

Web 2.0 | EDUCAUSE CONNECT
[Term View] on 2008-05-11

3. This URL tab

This URL tab shows other diigo readers of this page and
their most recent bookmarks.

}

] at  delicious/network lizbdavis @ r. Web 2.0 for |

.4 Web 2.0 for the Classroom Teach c..icd
9 hetp: | fwewwekon . pachel] com/ wired /Kl pages | listwel Click the x to

| Readors | annotations close the sidebar

=) 22 Readers for this page —

@ Jo Mcleay
Recent bookmark: 41 minutes ago
Cognitive surpius - that's what | had {untl |

@ Ynakanishi047 Nakanishi
Recent bookmark: on 2008-05-07
Greenwich Arts Council - Classes

@ Cindy Brock
Recent bookmark: on 2007-11-19 -
Moving at the Speed of Creativity

. Laura Deisley b

Recent bookmark: on 2008-04-20
smallstones » home

i_ .Bril:t'w‘ltut:od )
SN S SAL | scroll down to see readers of this

rsders st ] Website (not just this page on the
Website)

|2l 202 Readers of www.kn.pacbellcon

| @ Jo Mcleay
Recent bookmark: 41 minutes ago
Cognitive surpius - that's whas | had (untl |

@] Barney

Recent bookmark: about 9 hours ago -
Awalk in the Woods r
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4. Annotations Tab

sticky note.

The annotations tab under this URL shows what others
have written about this page. It will also show what
others have highlighted on the page, or if others have added a

My BcckmarksIThls URLIr—'rmrd;
< Web 2.0 for the Classroom T
http: ) fwesewe. kn.pacbell.com)wi

Readers Annotations

=] Page Comments

|@Christy Tucker on 2007-03-02

5| Long list of links for Web 2.0 and
teaching, sorted by category and w
brief descriptions

=l Highlights & Sticky Notes

fpages/listwel

Web 2.0 for
An Inf

crea

Introduction | Blog-Podcast-Vlog-Sc
roductivity/Organization Tools | Online Te:

start readin

Introduction

L The limlea bhalass aee smbo s o boale cim

5. Diigo menu - My Dashboard

Click here for your diigo menu

Your Diigo |, ;
dashboard
is your
homebase
on Diigo

1 Diigo ~ &4

Sign out (lizbdavis)
This URL

My Dashboard »
My Bookmarks »
My Lists »

My Groups =
Friends and Contacts »

Friends' Bookmarks
Watchlist »

Recommended Bookmarks »
Hot Bookmarks »

& Import My Bookmarks...
T Options...

Invite Friends »

Help

Bookmark - @‘ Highlight ~ & Comment

Ew & B-

P g® delicio.us/nem

Introducti
Productivity/Orga

Introduction
The links below al
» teacher. (Disclaim

page 42



6. Understanding your Dashboard

Your dashboard has many of the same links as the tool bar.

dﬁqo Message (4) Sriends¥ Meet People¥ Communities¥ Discoverw

Vabeta

My Dashboard My Bookmarks My Lists My Tags My Sites My Groups "
Click here or here to read
your messages

» My Dashboard This is where you will find your most recent bookmarks

and your friends most recent bookmarks.
== 4 unread messages
& Hocent iz / B 0 ks shared with me
My Recent Bookmarks i » 4y Do Tocks

® My Account

* Creating a Ning Network - Google Docs Ning, howtgg®utorial, Tutorials
* Welcome to Route 21 21steenturyskills, educatiol eb2.0, resourc Liz Davis
Click here to see = View My Profile
Pecha Kucha: Get to the PowerPoint in 20 Sug#s Then Sit the Hell Do bookmarks shared = =
t m, rofile
pechakucha, powerpoint with you by your o
. E A e | Ediit my picture
= Web 2.0 In The Classroom Present; professional_developmenty  friends.

= Web 2.0 | EDUCAUSE CON [Term View] web2.0, presentation, tsp

Friends' Recent Bookmarks more» Invite Your Friends

* Cognitive surplus - that’s what I had (until I started writing this blog!) « Lucacept - intercepting
the Web lucacept, clay_shirky , cognitive_surplus Jo McLeay

Adding friends will enable you to have
more meaningful knowledge sharing
and interaction. Invite friends »

R Aiidbae B Talbiia Tasrhaer

/. Adding bookmarks to Diigo

K ii Diigo = ¢ Bookmark v [B Highlight + () Comment v [3 Send ~ () Message (4) T Options

Google 33 -CR- {2w - B- M- Bwi on0o Edit your Bookmark on Diigo s
= Click h bookmark a Websi :
ic ere to bookmark a Website http:/ fwww.2 1stcenturyskills.org/route2 1 findex.php I

Welcome to Route 21

(7 private || Unread [ Twitter this!

The Edit Bookmark
window will pop up.

" Resources on Web 2.0 tools for the 21st century

You can share the bookmark
on Twitter

You can make the bookmark

private or public

21stcenturyskills education web2.0 resources edtech tsp

for tag with multiple word

i The Partnership for 21st Century Skills is |

one-stop-shop for 21st century skills-relaty mmended tags:
ARNOUNCEMENTS ag [ education [l web2.0 [NESSURECTVRN resources |
A - |
s Add a description and tags curriculum  [EIERY library

14 recently added
2577 bel x | i
o I Add the bookmark to a st J= —Addtoalist

(") Share with Friends

Share to a Croup already shared to: educators

Share your bookmark with
friends or a group

e C

Click Save when done

Save & Send

Click Save and Send to email the bookmark to somecone
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8. Highlighting and annotating on
Webpages.

Highlight a section of the Webpage and then click the Highlight link on your
Diigo toolbar. You have the choice of Highlighting a selection or Highlighting
and adding a Comment.

A

[ : &4 Diigo ~ §¥ Bookmark - Bt Highlight + & Comment =

Google Ej: [ Highlight Selection
— | Highlight and Comment

end * Q, Message (4) '? Options
= M * Bookmarks ~ % Autolink QE

&

| MyProfile | AboutUs | Search Materials

Diigo Sidebar Learning and Innovation Skills &

X X i
I My Eunkmal'ksITnls uKI.I Friends Don't Show ngh"ght

% Learning and Innovation Skills Cached
&9 hrtp:f fwesew. 2 1stcenturyskills.org/ route2 1/ index.p

My Tags:
Readers Annotations
See: All Annotatl T . " . d
g iy Diigo will highlight the selection (=% Lyl irnoy
=] Page Comments @

in yellow. When other Diigo users
come to this page they will see your
highlight and your comment.

Add Comment

| Public ~|
(This 15 a key statement about why 21st
iCentury skills are essential for students today.

=
- . y Learning and innovation s increasingly are
\ Type your com ment here being recognized as the gkills that separate
students who are prepared for increasingly

nd Inn

] complex life and work environments in the
oK Cancel | 21st century, and those who are not. A focus
on creativity, critical thinking, communication
c and collaboration is essential to prepare
Click OK when you are done. students for the future.

Creativity & Innovation

[=] Highlights & Sticky Notes |

9. Adding comments to Webpages.

Click the Comment link on the Diigo Toolbar to add a Comment on the whole page or
a floating sticky note to the page.

% | i oiigo ~ & k- @N c + [ send = GJ Messge (9 F Options
Google B, G| search v 4 52 w»  Comment on the whole pa tmarks * % Autolink £ AutoFill [e Send ke
S T Add a floating sticky note to this page .
Diigo Sidebar D | g:3teky LN i jon Skills & | §-i People who bool
My Bcckmaukslrms uRLIrrlcnss- . m . Login | MyProfile | About
% Learning apd Innovation Skills ached
1 hitp:/ feven. =
MYTa'g; Click here for the drop down comment menu. 5
3 5 esources for
reagers | YOU can make your sticky note public s
—.] or private, add it to a group or a list.
(|
a Page C@ (floating sticky note) Home > Building 21st Century Skills
oLi  ddCommant This comment bubble indicates .
“ e [Private there is a comment on the page ldwvation
This You can move this comment bubble
f:d“_' around on the page. 1
e — T TS T T T P STy e
=] i | being recognized as the skills that separate i
i Hiotiiod \ B students who are prepared for increasingly 21ST CENTURY F
B Learnir complex life and work environments in the il
Add the text for your OK | Cancel | & 3icr'century, and those who are not. A focus {
= on creativity, critical thinking, communication
= (rioaiin, | STICKY NOte here. © and collaboration is essential to prepare
] | students for the future.
& oL .
prive Click OK when you Creativity & Innovation el S N
This are done.
grap = Demonstrating originality and
= inventiveness in work
|=) (floating - fr— ) e
= Developing, implementing and
R communicating new ideas to others
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10. Sending links via email.

Click to Send to Email friends

I r @ EEHE; r l_a-',, Message (4) T Options

You can also - : :

Soslin nike 1 : to Email and Diigo Friends.... "
: Post a Note... |

your Blog, Twitter to Blog » v

or Facebook accounts - to Twitter... I

to Facebook...

You will have to set these up first using the tools menu

Home = Buildine 21st Century Skills »

11. Messaging on Diigo

mbi‘n teachers Read Later &

“eacher TinyURL! blog stats WHS WEbsite Twitter Diigolet  Shar e
i Dilgo * €& Bookmark = [BP Highlight » (2 Comment = @i Sendff~ C.J Message(4y § Options
| gkmarks v % Autolink °

?}(:5enrcn---;g,w e BB M- B v — ;
lelcious/nd - The messages tab indicates that a diigo friend ¢ "™®/-© |
ﬂgo has sent you a message.

I'Q‘_ My Messages 6] | rusicview)

ra: Digs Home » My Masssges

sanacenvenmion ] You can send messages to all of your
friends, or click the drop down menu to
send to individual people.

Send to: [ Al my friends # x
Send

A I

Click here to see all of the messages on a topic 1-20050138 [Hexis] [Caais

Topics osts | Visks
Have you had friend requests like this? )
wndensiand. . will neport S00n when - wed Among masy mos -

o 30/ 100

Click here to see the latest message on a topic
o
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12. Diigo toolbar options.

Click options to change
your toolbar options

i b A [ You can also adjust your Bookmark and Highlight
Bl F Options options and your Keyboard shortcuts.

| (n? Rrnkmarks » 8 E
Toolbar and Menus | Bookmark and Highlight" Keyboard

Context Menu and Content Selection Menu
You can change
E Diigo buttons at the top of the context menu

the number of | =
buttons on Your |_| Show drop-down menu when text is selected

toolbar, and i
how they
are displavEd. E@nghhght E@ Send

a@ Comment [ Q, Search
ECJ.Message g T Options

Select Toolbar Buttons

Toolbar Button Text Labels

®) show icons and text

~ .
() Showicons

( Apply Suggested Settings ) € Cancel \'.I
, £
s ~—

Apply your settings and then click OK

13. Find people like you on Diigo

Meet Peopler

Another way to

find friends

on Diigo.

Choose Meet People
and click on

People Oniine Now | NewtoDilga | F People Like Me

dl""""'\ Home¥

Lsbiad T

People Like Me

Message (4)  Friends T m

a1 Featured People

q Search Peopie

PEUD'E Like Me: Matching based on recent bookmarks

6% 7% 9 7%

- VN
@ Lindsay | Region: Arizona \Mallclau C:‘-v:Mi‘Ala @ LynnaCic | City: Hamilton

Diigo will find people who have share bookmarks with
& you. You can click on their links and invite them to be
your friend on Diigo.

@il Uiech

4l % 6% ﬁ 6%

@Juan Quin | City: Pereira @ Kimbaity 1 Regon i@ Fale Oha yon: Wisconsin
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14. Join groups on Diigo

You can join groups in Diigo and share bookmarks, have discussions
and add friends with similar interests.

-
dhqo Homaw Mo=msgald]  Friand=¥  Mast Pooplaw m D resvary
]

Vabela

oo I~
Sroups | | SteCommantin | Tag Communitien pr—
TagCammunklcs

Diigo Groups provides a ng = 51 Giiows any group of peopie 10 POo thair indings IFoUgN group

bookmarks. highlights. sticky notes, and forum.

— A -

Share knowledge Join discussion Make new friends

Expiore Db

| You can search for groups by key words or categories |

E)(d“-r(m
i

Search cm Search |

« Business & Finance | 361 ) . Computers & Internet ( &
. Cultures & Community [ 183 . Entertainment & Arts (
« Family & Home ( 99 ) « Games | 59

Health & Wellness,

Government & Politics | 74
. Collecting & Hobbies ( 43

« Recreation & Sports | 55

« Romance & Relationships | 35 | Schools & Education | 834 )

Scimnce [ 147 1
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How to Create
a

VoiceThread
http://www.voicethread.com

Created by Liz B. Davis
May 11, 2008

@08

1. Register for an account. (part 2)

“volcethread
What's a  PHONE  VIDEO

Browse Create MyVol

Noicelhread?  COMMENTING DOODLING
o

° fo,,) REMOTE
(ONTROL e/
sz AN
Presentations Classroom Featured Travel StoryTell
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2. Register for an account (part 1)

Register for VoiceThread

—

retype email: | i

password: [

Registering indicates you accept our Terms of Use.

Already have an account? Sigmn in.

3. Learn about Ed. VoiceThread

Sign in or Register

Browse Create MyVoice VOlcethread

-
Nt CD (@m[n)

2 G d
o an
Venn 9.
Click on the Classroom Tab to learn more about Ed. VoiceThread " '93

Presentations Classroom Travel StoryTelling

Family

April 22nd 2008: VoiceThread = Webware 100 winner! - Read more...

Q Ed.VoiceThread.com is a secure collaborative network designed for
the K-12 academic environment. Using one simple tool, educators and Q @ o Q
students can collaborate around almost any type of media via voice, text,
webcam and drawing commentary, all within a secure environment. Access

to the network is restricted to K-12 educators, students and administrators, Leaen See 1t :
ensuring safe and secure classroom collaboration. More in action!
l Click to learn more
Home - About ' Pricing Press Blog Help - Contact Us Copyright © VoiceThread 2007-08 - Terms of Use
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VoiceThread tutorials.

FAQ
Forum

Tutorials

elp & | } ~ voicethread

4. Click on the Help tab and watch the

5. Explore VoiceThread examples

Click on the Browse Tab to see examples of VoiceThreads

Search a particular VoiceThread topic

B [,
£, % 2 £

Click the arrows to advance to the
next set of examples.
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6. Create your own VoiceThread

Browse Create MyVoice

Click the Create tab to create a new VoiceThread

1. Upload {}

From My Compu ‘ « Upload images, docs and videos by

facebook using the buttons on the left.

Click on Upload. You can upload images,
powerpoints and documents from your
computer and/or from Online sources.

7. Select your first image.

Browse Create MyVoice
About VoiceThread How to create a voice thread Edit Title Delete Thread W
1. Upload

From My Computer

Flickr facebook

Selectian|image
2. Comment
3. Share @Rﬁk@@iﬁl@

Options

\roulcanfsharejthelimagesiwithouticommenting®

Export Embed

Clickitolrotatejthelimage]

Click{toladdlaltitiefandfallinkifordthelimage]

(add a title and link) Clickdtheltrashicanjtoldiscardfthelimage]
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8. Add an audio, video or text comment

o.c: hread®  (OMMENTING

)] REMOTE
(ONTROL

- Use a Webcam to record a comment _

Phone in a comment

® O e 3

record an audio commentary Add a written comment

9. VoiceThread Options

1. Upload

2. Comment

3. Share A Set Options for the
VoiceThread

Options

Export Embed

Set Options for this VoiceThread

Wait E- seconds before turning the page.
Start playing when opened?

Show fullscreen when opened?

Allow others to download original
images and documents?

Hide final share page?

Allow others to Export?
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10. Choose your Sharing Options

Choose the sharing options

Comment moderation options

Sharing Options

Private

Private
Public, no comments
Public, yes comments

11. Embed or share your VoiceThread

Embed this VoiceThread

Quick post:
,C| iGoogle C/‘} Friendster n Facchook
O orkut @ Beha @ Tagped B Blogger

hI“‘ Hi3 ags Live Spaccs P, Piczo % Liveloumal

Copy and paste
the embed code
onto a b]og or I BlackPlanct m Wi B Multiply -gk Papeflakes
other Website. Q) MiGene iy Comment [, Frocwebs @ myYeamook
E TypePad % Xanga Wetvibes

Or copy eode:

Copy this

Share the Online link
to your Voicethread
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How to Create a Ning Network
http://www.ning.com

BESTH Popular Social Networks My Networks  Help

Liz B. Davis ~ May 11, 2008

[©Xoiel

1. Sign up for a Ning Account (part 1)

Click here to
Get Your Own Soclal Network! | create your Ning
Ning Is the only online service account and get

where you can create, customize, | started.
and share your own Social

Network for free In seconds,
Sign up to get started...
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2. Sign up for a Ning account (part 2)

Fill in your email address (this will be your log in ID)

Students should use their first name only

Get a Ning ID Account

Already have an account? Sign in here.

Email Address Myemail@here.com

'\ Name First Name only for kids
Password ======

Choose a password

Copy the letters | Retype Password f=ees=-
that you see. Type the Code
W ontheright trr6N trreN
. By signing up, you agree to the Terms
ClICk to Sign LJp Sign Up of Service and Privacy Policy.
when you are done ems signing up?

3. Create your network

Elizabeth Davis

Click here to ) Edit Ning Profile
add a picture and J
edit your profile (o Sign Out
-
< N
alln

Get Your Own Social Network!

Ning Is the only online service
To create your own network, where you can create, customize,

Choose a name and a and share your own Soclal

Web address Netwark for free in seconds.

MName Your Social Network:

\ 21st Century Tools for Learning
Pick a Web Address:

21Ctools .ning.com

Click here when you are done gy Croate Your Notworkl
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4. Add your network information

All of this information, including the privacy level, can be
changed at any time.

Welcome to Your Social Network!

Metwork Name |21 st Century Tools for Learning

Privacy

Tagline

Description

Keywords

Language

Set Network lcon

* Public — Anybody can see or join it

&

—

Private — Only Invited people can joln and see it

Choose the privacy level
for your network.

Technology Integration that Works

Appears in the header of your network

here.

Add information
about your network

This network will be used Lo explore and evaluate different VW

technology applications

Appears in emails and elsewhere

Networks can be created
in a variety of languages.

b/
7

21stCentTools Web2.0|
Separate each keyword with a comma

English (U

e

Upload a photo (GIF, JPG or PNG)
square, [t may take a few minutes for this photo fo appear

¥ou can add an image
for your network if

= you have one
Browse.../

rich will be resized to a

Click Next when you

5. Add features to your network

Add Features to Your Network

Organize your main page by dragging in features from the list below, then arranging them any way
you'd like. Click Skip This Step to continue with the default layout and features.

Features
[ Notes
=3 Events

% Text Box

Forum

Gadgets (Beta)

{ Groups

("%

w3 Music

E) RSS

B Photos
Blog

E videos

Drag Here to Remove /
Feature

Layout

¥ 21st Century Tools for Learning

= Description ||

& Members

Latest Activity

2

on

hoose the features that you want
nd drag them to the Layout.

Get Badges

Remove features by dragging them
from the Layout to this box.

Click Next when you are done.

1 Back

Next »
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6. Choose a theme for your network.

About Your Network

Features 4 Appearance

Profile Questions

your network.

Click Next to edit the profile questions for

Summary

a0 BT

Appearance

Choose a theme for your network. Scroll down to see them all.

Choose a Theme for Your Social Network \

Tagged Pink B-Bit

Fraternity Dance Club

I Network Name

Sorority

I Metwork Name

Network Nama

Encore

Metwork Name

Haadng Haadng

Professional Reunion

Network Name

Metwork Mame
———

Hoading  Heads

Chalkboard Terracotta Gamer

Metwork Name Network Name

Metwork Name

Scroll down on
the page if you
want to adjust
the colors for
your Theme.

/. Edit the profile questions.

Profile Questions

Edit the default Profile Questions. l

What questions would you like your members to answer when they join your network? You can re-order the questions
below. Simply click on the question and drag it to where you want it to appear.

If you select "Required,” members will have to answer the question to join. If you select *Private,” the answer will only be

visible to you and other administrators.

Question Title Relationship Status| r

Highlight and delete the default question

write in your own guestions.

Answer Type Multiple Choice

=| | Required [~ Private 7

Click here to
add questions

Choices Single, In a Relationship, Engaged, Married, It's Complic [~ Can pick more than one
‘Separate each choice with a co

i Add Another Question

There are many differenty types
of questions. Click here to change

Question Title About Me

the question type.

"4

er Type Longer Answer

Click here to ®
remove questions ad

Remove &F Add Ancther Question

Required questions
must be answered
in order to join the
network.

Question Title Website

Answer Type Website Address

=| I Required [~ Ppvate &

# Remove <F Add Ancther Question

Private questions
can only be seen
by Network
administrators.
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8. Launch your network.

About Your Network ~ Features ~ Appearance  Profile Questions - Summary

Summary

Your social network is ready to launch! Default settings will
be used for any steps that you skipped. Go back to make
changes, or click 'Launch! to launch your network.

¥ About Your Network: complete

v Fealures: complele Click LAUNCH to create
e your network.

¥ Appearance: complete

¥ Profile Questions: complete

1Back LAUNCHI

9. What you can do on ning.

View all the members of this network

View all of the discussions

View the Main Page on the network.

21st Century| Tools/for Learning

Technology Integration that

Main Invite - My Page __Members Forum Videos \
Invite others to join this space View and upload videos

Edit your personal page
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10. Start a discussion

Forum Home My Discussions

H g Titl di i
Start a New Discussion

ERTET LR Google Documents

Post: B I U S e [H

Enter you You can work on your document anywhere you have an Internet connection. Two

people can simultaneously work on the same document. You can easily publish any

question, document to the Web.

you can add

links and Using <a href="http://docs.google.com/Doc?id=dfinmfqtd_342fqg8q289">these
images. directions </a>(created using Google Docs), try Google Documents.

After you have tried it, let us know what you think.
Consider these questions:

hoe: Google Documents e Add a tag to categorize your .g
Attach File(s): /Users/lizdavis /Documenige Browse... discussion.

Click here to post
your discussion gquestion

Start Discussion

11. Personalize your page.

You can personalize your own page with pictures, text, video and other widgets.

My Page My Friends My Blog + Invite Friends

Click here to add a blog post

Latest Activity

You started 2 new forum discussions. \

2 ools for Learning now has )

Profile

What grade level and or subject do you teach?
Elizabeth Davis 9-12 ideo and Instr ynal Techno

40, Female
Sroe Where do you teach?

Wellesley High Schoal, Welles|

Describe your comfort level with technology
Very comfortable
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12. Manage your network

Main Invite My Page Members Forum Q

quagg Network creaters can manage their network in many ways.

Network Settings

Network Information
Edit your network's name,
description and other
information.

B Members

) Features [ [
[

Customize your social Control
network by adding new
features or removing existing

ones. network.

B8 Flickr Importing
Set up your social network to
import photos from Flickr.

Manage members,
Administrators, invited
people and banned people.

Choose who can see, join
and contribute to your

Latest Activity
Add messages and choose
what's displayed in your
network's activity feed.

Appearance
Adjust your network's colors,
images and overall style.

Profile Questions
Edit the questions that
members answer about
themselves.

Language Editor
Customize your network's
text and messages or create

a new language.

13. Change privacy settings.

Privacy & Content Control

Network Privacy

@ Public
This network is visible to everyone.
Anyone can sign up to become a member. Visitors
W See everything
® See just the main page

Make networks

® Private
This network is visible to members only.
Who can sign up to become a member?

¥ Anyone
& Only Invited People

public or private.

Control the content

Feature Controls

H Allow members to create groups

M Approve new members before they can join
Il Allow members to create events

Approve photos and videos before they appear
Il Enable Music Player download links

Invitations

Share this link with people you want to join this
network:

http://21ctools.ning.com/?xgi=354fpVb
Create Mew Invitation Link

Invite new members
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14. Manage your members:

Member's Additional administrators can be added.

Members (1) || Administrator= ‘7,
Promaote to Administrator | Demote from Administrator | Ban from Network — Show All

Administrators have a similar level of control to the Network Creator.
[ ] Name Email Status Date Joined
%] Eizabeth Davis eblelch@yahoo.com # Network Greator May. 11, 2008

= Invite More People

Members can be banned from the network ¥ Export All Member Data (GSV)

Done

15. Ning Resources for educators

e Directions for how to remove ads on
educator networks: http://tinyurl.
com/22cwdc

e Network for learning about Web 2.0
tools: http://www.classroom20.com/

e Network for people using ning in
education: http://education.ning.com/
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Getting Started with
Wikispaces
http://www.wikispaces.com

Created by Liz B. Davis
May 16, 2008

@08

1. Sign up for an account

Sign up for a Wikispaces account

Already a member? Sign in

Join NoWy!
1. Pick a username

lizbdavis

2. Set your password

Do NOT
create a Click
space |Join
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2. The help menu

Click on the help menu at the
top of the page

lizbdavis -] - My Account ign Out - | i‘wikispams |

ify me

Blog Integration: How to integrate your blog with your wikispace

* |mages: How to use images (pictures) on Wikispaces

* Media: How to embed media on Wikispaces using wikitext .

* RSS Includes: How to include RSS feed summaries in pages

* Theme Components: How to medify your theme using HTML markup
Click on the # Variables: How to include dynamic information about your page or space on

Teachers + Web Folders {WebDav): How to access your space as a web folder
link. + Wikitext: How to use text markup for those who don't want to use the visual

res: A list of the features Wikispaces offers with brief descriptions and scree
Teachers: Answers to questions frequently asked by teachers.
Wikitips: Monthly tips on nifty things you can do with Wikispaces

3. Wikispaces for teachers

Help for K-12 Teachers

These are some questions we frequently get asked by teachers who are new to Wikispaces.

1. What is Wikispaces?

Wikispaces is a place where you can create a wiki, or a simple to use collaborative website to use
in your classroom and your school.

Check out the
video tutorials

can | learn how to use Wikispaces?

video tutorials.

Click here to 3. | hear you offer free Plus spaces (which are free with no advertising) to K-12
skiary and secondary) teachers. How do | sign up?

hey are a great way to get started.

create an
ad free space

That's right. You ca

sign up here.
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4. Create your ad-free space

Give your space a name - it will become part of the URL (Web address)

Start a Wiki in 30 Seconds

1. Space Name http:fflmrSdiVi s .wikispaces.com

Choose a name between 3 and 32 characters long.
2. Space Visibility " Public (free)
Evaryone can view and edit your pages
Choose your privacy Ly & Protected (free)
setting. 1

Evaryona can view pages, only space members can edit them

" Private (free for educators otherwise $5/month)

Only space membars can view and adit pages

3. Educational Use [v] | certify this space will be used for K-12 education.

We may contact you via email to verfy use

Certify that you are using this Crealeh 5
space for K-12 students

Click create when you are done

5. Your Website

The Web address for your Wikispace
will look like this

!

@ htp://mrslizdavis.wikispaces.com/ ki

You will be taken to your Website

Click to Edit the page
—

Actions
o New Page 57 home |. EditThis Page | | page = | discussion
"u Recent Changes
7 Manage Space Welcome to the mrslizdavis space
|5ealch o Getting Started
Navigation To get started, click on the 'edit' link above to add content to
Home ‘discussion’ link at the top of every page.
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6. The Editing Toolbar:

The Wikispaces editing toolbar will open

I U &INormal Tl = =

| standardiediting tools |

ealE@Os

Text Editar I Preview Save |Canr_el

Type in the content of your new page here.

|add pictures andfiles |

| preview what your page will look like. |

/. Create a New Page

Click-New Page to create a
New Page.

page menu

Enter'the name of'the New Page, this
will become part of the Web address
for'this page, and will appearin the

| ;¢ Manage Space

ISearch =%

Make a New Page

Enter the name of you page

Your new page will be created at:
http:/fmrslizdavis.wikispaces.com/

Create | or Cancel

Navigation

Home
edit navigation

You will see the page name
in/the/navigation menu for'the
Wikispace.

Navigation
Home

Homework
edit navigation
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8. Upload a document [cemsens

cor a file
(.dog, mp3, .moy, pdf, pptete.)

Images & Files =] ditor
-ea(BuD o
T —
Page: 1
Jump: ABCDEFGHIJKLMNOPQRSTUVWXYZ

The files will appear
here when they are
uploaded. Double glick
hrinciple on the file to insert it

Double clicking a file: into the page
thefile ¢ links to the file i

Upload New Fi

| l/Users[lizdavis {Document

Browse...

The file %

will look +» Homework | . edit This Page | page
like this Here are the handouts for your homework
afteryou

save the March 24th, 2008

page 7 Principles

e 7Principles CoP.pdf

9. Create Links

Click on the link icon

B s T —— P—

»

Editor

s Honu B I U A.Normal ;J. S E = &ﬁ@ﬂ 0O® e Text Edil

Here are the han/ .=y ™y 0

http://mrslizdavis.wikispaces.com - Create Link =
March 24th, 200¢ |~ Add Link oK
L _P"”Cm_ Link Text IHomework Cancel
[[file:7Principles| |
Highlight the name of the page :
i LS L Click
hilp:www-googl | Ll
\ - I e OK when
pace |mrslizdavis you are
Page Name | Homework done
Link to anchor? |
s Choose the page name

Choose Wiki Link " External Link

Address | http:// '-'] \

from the drop down menu

Optional: a note

Done

To link to another Webpage enter the Web address here

page 66




10. Change your Space Privacy

Click on
Manage
Space

Actions
@ Mew Page
"" Recent Changes
;f Manage Space

’Search =%

Navigatien

Home:

Space Contents

List Pages

List Tags

List and Upload Files
Usage Statistics
Import a Blog Entry

Choose
Members
and
Permissions

A

Manage Templates
Web Folders (WebDAV)

Backup Space Windows .zip |_

Export Space as HTML  Windows

Click to chance the level of privacy for your Wikispace

Space Permissions
Description
« ublic Everyone - including anonymous visitors - can view and edit pages

@ Protected Everyone can view pages, only members of this space can edit pages

i« Private  Only members of this space can view and edit pages

Update |

Space Settings

Name. Description, and License

Demain Mame

Delete this Space

11. You can invite people to your

space:

1. Scroll down to the bottom of the Members
and Permissions page. Insert the email addresses
of the people you would like to join your wiki.

Invite a New Member

Username or Email I

I Click Invite
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12. People can request to join the
space:

2. Direct people to
the Website of your %"" mrslizdavis
Wikispace and have

them click Join this P

Space' If your space &_—, Join this Space

is protected you < "™ Recent Changes
will get an email | if Manage Space

with the request. You ' |searcn D

can click the link in

g . MNavigation
your email to '
3 Home
accept or reject the
Homework

request.

13. Wikispaces will add members for
you:

If you don't want your students to have to create accounts
themselves, just email help@wikispaces.com with a list of
usernames, email addresses (if you have them - if you don't
just leave them out), and passwords in the following format
and we'll create the accounts for you.

user1,emaill@address.com,password
user2,email2@address.com,password2
user3,email3@address.com,password3
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14. Wikispaces will add members

Usernames

We have a large number of accounts on Wikispaces, so many combinations of
first names, last names, and initials are already taken. It's much more likely we
can make all the accounts you ask if you add a school identifier to your
students' usernames. For example, if your school is called John Smith High,
instead of asking us for the usernames, adam, james, and dom, we

recommend jsh-adam , jsh-james, and jsh-dom.

Length of Usernames and Passwords
Please make sure that usernames are at least 3 characters long (we allow
letters, numbers, underscores _, or dashes -) and that passwords are at least 6

characters long.

Which Space?
Finally, make sure to let us know which spaces we should add them to as
members.
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